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1. Getting Started
1.1 Introduction

Welcome to the world of bar codes. To most people, a bar code may seem like a long series of numbers or visually, a series of patterns on a box. But these short codes unlock a world of possibilities for those who choose to use them. Bar codes allow you to identify products, create inventory lists, look up additional information such as directions, ingredient lists, or dosage recommendations, or efficiently run your own business. By using a computer with an omnidirectional bar code scanner, you are able to tap into these vast resources and realize the full potential of bar codes.
1.2 What’s in the Box

Inside your scanner box, you will find several items, though only one is required for normal operation. Your bar code scanner is a handheld device with a wire attached to it and two buttons. We have already connected the required USB cable to the scanner. Also included in the box is a stand for those who wish to use the scanner in the same location by mounting it to a counter or table, and some print documentation. 
1.3 Setup

When purchasing the customized Metrologic scanner from ATGuys.com or a reseller, the setup which is normally required by a new user has already been performed for you. Simply plug your scanner into an available USB port on your computer to begin using it. If your computer is turned on, you should hear a beep and a quiet motor to indicate the unit is ready for use.

2. Basic Use
2.1 Scanner Description

The scanner is designed primarily for handheld use. On the end away from the cable, you will find a glass-like surface which is indented into the unit. This is the scanning area and is what you will want to aim at the item you are scanning.

Opposite this on the longer side of the unit is a large, round button. When scanning an item, hold down the button to indicate you wish to scan an item. Keep the button held down until the item is scanned and then release it.

There is a second button found on the unit which is normally used for changing scanner modes, but this functionality does not apply to our use of the scanner.
2.2 Testing your Scanner

The Metrologic Fusion bar code scanner acts just like a keyboard plugged into your computer. Essentially, the scanner finds a bar code, scans it, and converts the symbols into numbers. These numbers are actually typed into your computer as if you were typing them yourself.

To ensure your scanner is functioning, open a word processing program such as Notepad or Microsoft Word. Point the scanning end at an item you wish to scan and hold down the trigger button, discussed above. If you hear a beep, the item has been scanned. In your document, you should see a series of numbers, usually 12 or 13 digits in length, though sometimes shorter. If you were successful, your scanner is functioning properly. If you are having trouble finding a bar code, read on to the next section.

2.3 Tips for New Users

As a new user, you may have some trouble finding the bar codes on products. Here are some common mistakes.

· Make sure the scanning surface is pointed at the product. Notice the handle on the scanner is positioned at an angle and does not reflect the direction of the scanning surface. Align your item with the scanning surface, not the handle.

· Position the scanning head between 3 and 12 inches from the item. If it is too close, the scanner won’t see the entire surface. If it is too far away, the scanner won’t recognize the code accurately or at all.

· Remember that the bar code may be on any side of a package. With practice, you will learn where bar codes are commonly found. For example, boxes have six sides where the bar code may be placed.

· For a wide surface, such as the side of a box, wave the scanner slowly across the entire surface. It may take a couple of passes until you find the exact spot of the code.

· For cans, the bar code is often near the seam, that is, where the edge of the label can be felt.

3. The BCScan Site
3.1 Basics

BCScan is a totally free website which can be used with your bar code scanner. On this site, nearly 1 million items and several million books are indexed in an online database. To use it, visit http://www.bcscan.com using your web browser of choice. Select the scan link to go to the bar code lookup page.
Now, you are ready to scan an item. Position yourself in the box where you can enter a bar code on this page. If you are using a screen reader, you may need to tell your program that you wish to enter text into the box. Once you are ready to enter the numbers, scan your item as explained in the last chapter. Once you hear a beep, the website will look up your code and hopefully retrieve a result. There is no need to press return after scanning an item. This is done automatically for you.

The database will most likely return basic information on your item including its name and size. For some items, additional info including directions, ingredient lists, or a description are returned. For books, you will receive info such as the title, author, publisher, and ISBN.

3.2 BCScan Accounts

The BCScan website also allows you to create a free user account. This allows you to create a personal inventory, add new items to the database without approval, and access additional functionality. Look for the “Register” link on any scanning page to create your free account.

3.3 Submitting an Item

While the BCScan website aims to return information for every bar code entered, some items may not be in the database. If you are told an item is not found, you can add information for the item if you know what it is.

Tip: If you are unsure of an item’s name or want to find other details, scan the item into a search engine such as Google. Often, the bar code will be found on search result pages with additional information.

3.4 Additional Help with the Website

Additional help and resources are available on the BCScan website to help you understand the various features and services available. You can also subscribe to the BCScan Email discussion group discussed below for more assistance.

4. Other Programs

If you wish to look up bar codes from the BCScan website without using a web browser, two options are currently available. A working Internet connection is required to use these programs. Both programs are available from the software section of BCScan.com.
A script is available for the popular Window-Eyes screen reader which is compatible with version 7.0 or greater. The BCScan Window-Eyes script allows you to press a hotkey, Alt+Insert+B by default, and scan your code into the box. You can scan multiple bar codes without pressing any keys for rapid scanning, or scan a code and tab into the description box to review the results. If a code is not found or you wish to add additional information, use the “Submit Info” button.

Similarly, BARF, or Bar Code Finder for short, is a stand-alone program with similar features. It does not require any particular screen reading program, and is accessible out of the box. The program is available for free and written by Nick Stockton.

5. Other Uses

In addition to the BCScan website and other available programs, bar codes can be used for a variety of applications and online websites. Here are a few examples.

· As mentioned above, scan a bar code into a search engine like Google or Yahoo! To see if it is mentioned on any web pages. Often, you can find directions, a product description, or prices for products using this method.

· Some sites such as amazon.com and secondspin.com allow you to sell used items using scanned bar codes. Generally, you can scan a bar code or ISBN from a book into the box to begin the process of selling your item. This allows for the mass selling of books, movies, CDs, and many other items.

· Other sites offer bar code searches similar to BCScan. Search for “bar code lookup” or “upc lookup” to find these sites. Sometimes, a bar code which is not in our database may be found on another site.

6. Resources and Contact
6.1 Email Discussion Group

BCScan offers a free Email discussion group for users and staff to discuss the site, future features, and technical issues. TO subscribe, send a blank message to bcscan-subscribe@googlegroups.com.
6.2 Technical Support

If you are having trouble using your scanner and wish to contact us, please visit http://www.atguys.com. There, you will find our current contact information. You can also email support@atguys.com.
